AGORA Campus Outreach Coordinator

SUMMARY:

Under the supervision of the Professional Director and according to the Constitution of Agora under the administration of the Executive Committee, this position assumes the duties of a Crisis Line Volunteer in addition to managing a variety of publicity tasks.

DUTIES AND RESPONSIBILITIES:

1. Liaison with KUNM, The Daily Lobo, and other campus news organizations.

2. General publicity on campus.

3. Create and distribute flyers, posters, and brochures.

4. Coordinate class or organizational speaking engagements.

5. Network with other UNM organizations.

6. Schedule and supervise regular tabling events on the UNM campus and at events.

7. Set up dates and reserve facilities for events.

8. Lobo Orientation presentations.

9. Maintain a database of media and campus outreach efforts.

10. Attend ASUNM budget workshops and learn how to manage and spend ASUNMM funds.

11. Write yearly ASUNM and GPSA budget requests and attend budget hearings.

12. Support and assist AGORA volunteers and staff.

13. Attend meetings and training sessions.

14. Carry pager and be on-call one week per month.

15. Train new Coordinator after giving 30 days notice of resignation.

16. Other job-related duties as assigned.

MINIMUM JOB REQUIREMENTS:


Current UNM student.


Active member of AGORA Crisis Center.

Must complete 30 hours of training and at least 1 full semester as a Crisis Line volunteer.

Must sign the AGORA Mutual Commitment and Confidentiality Statement.
